UCNI NACRT PREDMETA / COURSE SYLLABUS

Predmet: UPORABA INFORMACIJSKIH PROGRAMOV
Course title: APPLICATION OF INFORMATION SOFTWARE
Studijski program Studijska smer A:;:ég:ﬁic Semester
Study programme and level Study field year Semester
. . . »Cerificirani poslovodni
Program izpopolnjevanja « . 1 2
racunovodja«
Training proaram Certified management 1 2
g prog accountant

Vrsta predmeta / Course type

Univerzitetna koda predmeta / University course code:

| IZBIRNI/ ELECTIVE COURSE |

Predavanja  Seminar Sem. vaje Lab. vaje Teren. vaje Samos_t._delo
. o Laboratory _. .~ Individ. ECTS
Lectures Seminar Tutorial Field work
work work
| 20 | 0 | 20 | 0 0 | 85 | 5 |

Nosilec predmeta / Lecturer:

| doc. dr. Franc Brcar / Franc Brcar, PhD, Assist. Prof. |

Jeziki /
Languages:

Predavanja /
Lectures:

SLOVENSKO / SLOVENIAN

Vaje / Tutorial:

SLOVENSKO / SLOVENIAN

Pogoji za vkljucitev v delo oz. za opravljanje
Studijskih obveznosti:

Prerequisites:

Niso predvideni posebni pogoji.

No special requirements.

Vsebina:

1. Operacijski sistem Windows. 1. Operating system Windows.

2. Urejevalnik besedil Word. 2. Text editor Word.

3. Preglednica Excel. 3. Spreadsheet Excel.

4. Predstavitev PowerPoint. 4. Presentation PowerPoint.

5. Baza podatkov Access. 5. Data base Access.

6. Programska oprema za statistiko: R, SPSS in 6. Statistical software: R, SPSS in
SAS/STAT SAS/STAT

7. Internet (ankete, baze sekundarnih podatkov, 7. Internet (survey, secondary data bases, article
baze ¢lankov, ... ). data bases, ...).

8. lzdelava strokovnega ¢lanka. 8. Writing a research paper (journal article).

9. Ostala programska oprema: Linux, OpenOffice | |9. Other software: Linux, OpenOffice (Write, Calc,

(Write, Calc, Impress, Base), MySQL, ...

Impress, Base), MySQL, ...

Temeljni literatura in viri / Readings:




o Brcar, F. (V pripravi). Pisanje strokovnih in znanstvenih del, in uporaba racunalniskih programov. Novo mesto.

Fakulteta za organizacijske Studije.

Cilji in kompetence:

Objectives and competences:

Sposobnost analize, sinteze ter fleksibilne uporabe
znanja v praksi.

Obvladanje raziskovalnih metod, postopkov in
procesov.

Razvoj kriti¢ne in samokriti¢ne presoje.
Sposobnost interdisciplinarnega povezovanja znanj
razli¢nih predmetov.

Obvladovanje metodologije in tehnologije programske
opreme.

Sposobnost razumevanja programske opreme s
poudarkom na njihovi uporabnosti v praksi.

Sposobnost uporabe programske opreme pri
vsakdanjem delu.

Zmoznost izdelati strokovni ¢lanek in diplomsko
nalogo.

o Ability to analyse, synthesize, and to apply
knowledge in practice.

e Applying research methods, procedures, and
processes.

e The development of critical and self-critical
assessment.

¢ The ability to connect interdisciplinary knowledge
from various subjects.

¢ Applying methodology and technology of
software.

e The ability to understand software with emphasis
on their applicability in practice.

¢ The ability to use software in everyday work.

¢ The ability to write a journal article and a diploma
thesis.

Predvideni $tudijski rezultati:

Intended learning outcomes:

Zmoznost izbrati temo raziskovanja.

Zmoznost planirati in izvesti vse potrebne faze za
izdelavo raziskave.

Zmoznost izbrati ustrezne metode raziskovanja.
Zmoznost zbrati podatke.

Zmoznost urediti podatke.

Zmoznost uporabiti relevantno programsko opremo za
raziskovalni problem.

Zmoznost poiskati relevantno literaturo.

e Zmoznost izdelati prijavo teme zakljuénega dela in

strokovni ¢lanek.

e Have the ability to select an appropriate research
topic.

¢ Have the ability to plan and carry out all the
necessary stages for research.

e Have the ability to select appropriate research
methods.

e Have the ability to collect data.

e Have the ability to edit data.

e Have the ability to use relevant software for
research problem.

¢ Have the ability to search for relevant literature.

¢ Have the ability to write a final work thesis and
professional paper.

Metode poucevanja in uéenja:

Learning and teaching methods:

Kratka predavanja z aktivno udelezbo Studentov.
Seminarske vaje v povezavi s prakso.

Individualne in skupinske konzultacije.

Samostojni $tudij in raziskovanje.

Konkretno resevanje problemov na ra¢unalniku in
uporaba programske opreme (Windows, Word, Excel,
PowerPoint, Access, R, SPSS, MySQL,...)

Pisanje ¢lanka.

e Lectures with active student participation.
Seminar papers in connection to practice.
Individual and group consultations.

Facilitating independent study and research.
Specific problem solving on the computer and use
informatic software (Windows, Word, Excel,
PowerPoint, Access, R, SPSS, MySQL, ...).

o Writing professional paper.




Nacini ocenjevanja: Assessment:
Delez (v%) /
Weight (in %6)
Ustni izpit / Javni nastop 50 Oral exam / A public presentation
Strokovni ¢lanek 50 Professional paper

Reference nosilca:

Lecturer's references:




Franc Brcar je univerzitetni diplomirani inZenir strojni$tva, magister informacijsko-upravljavskih ved in
doktor menedZzmenta kakovosti. Dalj Casa je bil zaposlen v ve¢jem avtomobilskem podjetju. Na zacetku je
delal kot specialist na podro¢ju operacijskih sistemov in baz podatkov. Sledilo je delo na podro¢ju uvajanja in
vzdrZzevanja sistemov za rac¢unalniS$ko konstruiranje in ERP resitev. V zadnjem obdobju se raziskovalno
ukvarja z menedzmentom, menedZmentom informacijskih tehnologij, menedzmentom poslovnih procesov,
inovativnostjo in kakovostjo.

Je predavatelj na veC fakultetah na visokoSolski, magistrski in doktorski stopnji. Izvaja individualne
konzultacije in organizira seminarje za skupine iz statistike (R, SPSS, SAS, Lisrel, ...), analize kvalitativnih
podatkov (ATLAS.ti) in pisanja strokovnih in znanstvenih del (kvalitativne in kvantitativne raziskovalne
metode, Word, Excel, PowerPoint, Windows, linux, ...).

Franc Brcar is a university graduate in engineering (B.Sc. in Engineering), received his Master’s of Science
in Informational and Management sciences (M.Sc.) and his PhD in Quality Management. He has had extensive
experience working for a major automobile company. He has worked as a specialist in the field of operational
systems and databases as well as worked in the introduction and maintenance of systems for computer
construction and ERP solutions. Recently he has been examining management, management of IT systems,
management of business processes, and management of innovations and quality.

He is an assistant professor at several faculties at the Bachelor, Master’s and PhD level. He is a tutor for
research methodology courses, tutor for statistical analysis, conducting workshops on statistical programs (R,
SPSS, SAS, Llsrel, ...), data coding and data analysis (ATLAS.ti), writing scientific and professional
research papers and articles (Qualitative and Quantitative Research Methodologies, Word, Excel,
PowerPoint, Windows, linux, ...).
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